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S. K. SRIVASTAVA
SECRETARY
(O) 022- 24088622
(R) 022- 26704035
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DR. SANJAY SANGOLE
TREASURER
(O) 022-26275237
(R) 022-27749688
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सिचव (अपतट )

VARUN KHANDELWAL
JT. SECRETARY(OFFSHORE)
(O) 022-24088385
(M) 9969227747

पं कज ितवारी
सं यु

सिचव (पनवे ल)

Date: 07.04.2021

To
Director (Offshore),
ONGC, Deen Dayal Upadhayay Urja Bhavan,
5-A, Nelson Mandela Marg, VasantKunj,
New Delhi - 110070
Fax: 011-26129023
Sub: Covid-19 infection in offices of Mumbai
Respected Sir,
The 2nd wave of Covid-19 started in the month of March 2021 and an exponential
surge has been seen in Maharashtra. Presently Mumbai is undergoing through severe crisis
due to spread of Covid-19 and it has not spared our offices too. Though the office
attendance is reduced to 50% following state government notification, it is required to be
reduced further to the level of need based due to following reasons:
1. Infection in 2nd wave is more contagious.
2. A substantial number of employees of all offices have already been infected. ONGC
office at 11 High has reported more than 70 infected employees in a Month and
situation in other offices is more or less the same.
3. Predominantly, young employees are getting affected in the second wave.
4. In a central air-conditioned office environment, it will be very difficult to contain the
spread of any infectious disease.
5. Shortage of beds and non-availability of medical facility can be life threatening.
In view of above facts and serious threats following measures are required to be taken
immediately:

PANKAJ TIWARI

JT. SECREATRY(PANVEL)
(O) 022-27486319
(M) 9969227748

ीमती जय ी एस दोहारे

मिहला ितिनिध

JAYASHREE S. DOHARE
LADY REPRESENTATIVE
(O) 022- 26563505
(M) 9969223022

1. Deep sanitisation of offices on regular basis at weekends.
2. Regular sanitisation of official / private vehicles at office locations.
3. Recommended modification in AC duct filter may be carried out to contain
probable infection through AC.
4. Work from home should be implemented to the maximum.
5. Attendance should further be regulated based on work exigencies and
requirements.
6. Minimum catering, housekeeping and maintenance staff should be allowed with
restricted movement.
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7. Centralised Covid Alert system to inform about Covid infected employee for contact tracing
and prevention, through intranet as well as SMS. Presently, all the offices are issuing Covid
alert separately within their offices only.
Sir, you are requested to review the situation and take all possible actions and issue necessary
instructions as suggested above to contain further spread of Covid-19 cases in ONGC offices and
work centres.
With Kind Regards,

Piyush Narain Pathak
President
ASTO-Mumbai
CC:
1.
2.
3.
4.

Director (T&FS), ONGC, Deen Dayal Urja Bhavan, New Delhi,
Chief (ER), Green Hills, ONGC Dehradun
GGM-HRO, ONGC, NBP Green Heights, BKC, Mumbai
President ASTO CWC, Deen Dayal Urja Bhavan, New Delhi
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